Education Professional Standards Board

Continuing Education Option for Rank Change

Portfolio Identification Sheet

(The candidate should place this sheet and $1,400 money order or certified check in plastic sleeve to submit with portfolio. Note:  Candidate name should appear no other place in the portfolio.)

Last Four Digits of SS#

____________________________________

Content Area



____________________________________

Rank Change Sought

____________________________________
District



____________________________________

School



____________________________________
Name




____________________________________

Address



____________________________________

City, State, Zip
 

____________________________________

Phone (home & cell) 

____________________________________

Coach/Co-Op


____________________________________
For Office Use Only

Date Received

         
 ____________________________________

Scheduled Scoring Date

____________________________________

Scoring Team 


____________________________________





____________________________________

Rank Awarded


____________________________________

Review/Rescoring Information
____________________________________

Portfolio Delivery
· You may ship your portfolio using Airborne Express, Federal Express, UPS, United States mail, etc., to the following address:

Education Professional Standards Board

100 Airport Road, Third Floor

Frankfort, KY 40601

Attn: Sharon Salsman
· If you ship your portfolio, PLEASE MAKE SURE YOU KEEP A COPY OF YOUR ENTIRE PORTFOLIO, just in case!
· If you prefer, you may deliver your portfolio to the above address.  Directions to our office are included below.

Payment
· Please enclose a cashier’s check or money order for $1400.00.   
· If you have submitted a portfolio for scoring in the past, and have already paid your scoring fees, you are only required to submit payment of $140 per standard that is being re-scored. 
· Cashier’s checks/money orders should be made payable to the Kentucky State Treasurer.
· Place your check/money order in the front cover of Binder 1 with your Portfolio Identification Sheet.
· Please retain a copy of the check/money order for your records. 

Directions to EPSB
100 Airport Road, 3rd Floor 
Frankfort, Kentucky 40601

From Lexington - Take 64 West. Take the 2nd Frankfort Exit 53B.
From Louisville - Take 64 East. Take the 1st Frankfort Exit 53B. 

Turn right towards Frankfort.

Continue through 6 stop lights:
1st stop light - Wal-Mart (left) / Kroger (right) 
2nd stop light - Frisch's (left) / Penney's (right) 
3rd stop light - K-Mart (left) / Farmers Bank (right)
4th stop light - Kentucky Fried Chicken
5th stop light - Subway (left) / Curtis Mathis (right)
6th stop light - Speedway (left) / Big O Tire (right)

At 6th stop light, turn left onto U.S. 60 (Shelbyville Road)
Just past Sonic Drive Inn, take the second right onto Airport Road.                        KHEAA is first building on right. 

All visitors must enter through the door on the far right when walking from the parking lot to the building. Sign in with the receptionist.                                                              EPSB staff will be called to come down to meet you.





Click on Image for More Detailed Map 
