PORTFOLIO REVIEW CHECKLIST

Continuing Education Option

Candidate: 






Last Four of SSN: 





Coach: 







Seminar Sponsor: 






Binder 1
· Two inch (2 “) binder maximum

· In the front pocket include:

· Certified check or money order for $1,400 payable to Kentucky State Treasurer

· Portfolio Identification Sheet

· Ethics Agreement

· Portfolio Review Checklist (signed by the candidate and the coach)
· CEO Plan Approval Certificate provided by the external scoring team

· Table of Contents for Binder 1 (identifies title and pages of all documents)

· CEO Plan with revisions (detailed description below)

· Classroom video: one zipper pocket, such as a pencil case, with the video, electronic presentation and/or CD ROM along with a summary of the contents (detailed description below)

CEO Plan with Revisions

The original CEO Plan must include documents for all components (as indicated in Lesson 7).
· CEO Vision 

· Teacher, School, Community Profiles (Component 1) 

· Needs Statements (Component 2) 

· CEO Goals (Component 3) 

· CEO Objectives (Component 4) 

· Professional Development Activities Time Line (Component 5) 
· Revised Artifact Checklist* and Leadership Project Template (Component 6) 
· Graduate Courses (Component 8) 

· CEO Time Line (Component 9) 

· CEO Summary 

 Binder 2
Serves as supporting evidence of all phases for your CEO Portfolio. Binder 2 requirements are as follows: 
· Four inch (4 “) binder maximum 

· Artifact checklist in Binder 1 will be used as Table of Contents 

· Organize Binder 2 by the Kentucky Teacher Standards Advanced-Level Performances. 

· Include all required templates/artifacts for each Kentucky Teacher Standard within each tabbed section.
Use the Template Organizers as follows:
· Leadership Project and outcomes based upon the supporting documents;
· Instructional unit templates and supporting documents;
· Action research design template
· Evidence that documents acquired skills listed on the Professional Development Activities Time Line;

· Evidence demonstrating state and national assessment scores and effect on planning;

· Professional demonstration materials and video (if video was created); and,
· Six Objective Narratives.
Accompany each artifact with a brief explanation describing what the artifact represents and why you made the selection. As you think about your explanation, try to imagine you in the room with the scoring team during the review process. 
· What would you tell them about the lesson plans, student work, newspaper clippings, or 
      other materials? 
· What was the artifact’s role in meeting your CEO Goals and Objectives?
Explanations should fully inform the scorer about the artifacts. You may use one explanation to introduce a cluster or collection of artifacts, if closely related, such as lesson plans and student work. 
NOTE: Professional presentation is critical. Review spelling and grammar to ensure your portfolio reflects the professionalism commensurate to your rank change. Seek assistance from your colleagues so that you ensure your portfolio is a quality product.
Binder 3
Contains reflections of the outcomes of your CEO.  Requirements are as follows: 

 
· Two inch (2”) binder maximum

· Table of Contents (identifies title and pages for all documents)
· Article Reviews
· Reflective Journals (detailed description below)

· Graduate courses original transcripts and formal reflections
· Reflective journal entries organized by Phases

CEO Reflective Jo
The development of a Reflective Journal throughout the CEO process will help focus your attention on the educational growth you are experiencing. You will reflect on the impact your teaching is having on your students’ learning, as it relates to your growth in knowledge and skills. 
 
Keep reflections of all phases of the CEO process as you move forward with your work.
      ___________________________________      
     ______________________________________

        Coach                                          Date 
     
     Candidate                                     Date

The coaches’ review of the portfolio does not constitute a passing score.  Portfolios are reviewed for inclusion of required components rather than quality of submission, which is understood by the candidate.

*Revised 2/2010
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